cgognia QUICKSTART: CREATING CLASSES

BIE Science Assessment

WORKING WITH CLASSES

School Test Coordinators and Test Administrators (including Teachers assigned the TA Role) can create

classes in the BIE Science Assessment Portal. Classes are created in the Administration Component of
the BIE Science Assessment Portal.
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Create Grade Level Class
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There are no classes that match the selected criteria.

Class Information
Class Name: 3rd Pericd Science e
Teacher: o Grade: e
Teacher, Science v [ 11 v
Search for Students
Grade: Class:

Show only students that are not assigned to a class

Showing students in : YellowStone High
School

Last Name, First Name (NASIS ID)

Sort By:| Last Name v Students in 3rd Period Science:
FiveFortyfour, Student (100000544) FiveTwentyeight, Student (100000528)
FiveFortynine, Student (100000549) FiveTwentyfour, Student (100000524)
FiveFortyone, Student (10 41) FiveTwentynine, Student (100000529)
FiveFortyseven, Student (10000054 ﬂ FiveNine, Student (100000509)
FiveFortysix, Student (100000546) FiveNineteen, Student (100000519)
FiveFortythree, Student (100000543) FiveOne, Student (100000501)
FiveFortytwo, Student (100000542) Fiveseven, Student (100000507)
FiveFour, Student (100000504) FiveSeventeen, Student (100000517)
FiveFourteen, Student (100000514) FiveSix, Student (100000506)
FiveNine, Student (100000509) FiveSixteen, Student (100000516)
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CREATING CLASSES
1. From the Administration Home page click on Classes.
2. Then click on the green Create Grade Level Class button.
3. Enter a name for the class.
4. Select teacher for the class.
5. Select a grade for the class.
6. Select the students for the class. This can be done by clicking on a student to select or select

many students by clicking on the first student and dragging to highlight.

7. Click on the Add button to add students to the class, this will move the students selected to the
students in the class box on the right-side screen.

8. After all the students that need to be added to the class have been added click the blue Save
button to save the class.

| VIEW, EDIT, DELETE CLASSES

Students Classes
t

Class "

Test Sessions

or Science Teacher

| ¥ellowStone High School (YellowStone District)

85ctence Teacher (@) Help & Support (Y Logout

| Science v Create Grade Level Class Upload Classes

Teacher ", Grade Student Count

Teacher, Science-3rd Period Science-{Grade-11)

Showing 1-1of 1

Teacher, Science 1 18 o View | Edit | De\etee

1. To view a class, click on View on the Classes Tab for the class.

0 Home Students Classes
:
3 EX

Students in this class:

Last Name "
FrueFartynine
FiveFortyane
FiveFortytwe
Frvening
FrueMineteen
FiveCne
Frveseven
FrveSeventeen
FrunSix

Fivesixteen

First Name

Student

student

Student

Student

Student

student

Student

Student

Student

Student

Showing 1-10 af 18

Test 5essions

&y science Teacher | @) Help & Support | (1) Logout

Middle Initial ~ Masisin O
100000545 View
100000541 view
100000542 View
100000509 View
100000515 View
100000501 View
100000507 View
100000517 View
100000506 View
10000516 View
Page[1 of2 Hem > pes page
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2. To edit a class, click on Edit on the Classes Tab for the class that needs editing.

Class Information

Class Name: 3rd Period Science

Students in the class

Search for Students

Home Students Classes

Test sessions

[ show only Students that are not assigned to a Class

Showing students In School: YellowStone High School

Lase Name, Flest Name [NASIS 1D}

Sart BY:| Last Name
FiveEight, Student {100000508)
Fivekightean, Student [ 518)
FiveEleven, Student (100000511}
FiveFifteen, Student (1000
FiveFive, Student {1000
FiveForty. Student { )
FiveFornyeight. Student (100000!
FhveFortylive. Student (100001
|FiveFartylour. Student {1000005
FiveFortyseven. Student {100000547)

I

Students in 3rd Period Science:
FiveFartynine, Studen

ElveFartytwa,
FiveNine, srudent /]
FlveMIinetean. Student (100000519)
FiveOne. Student (100000501)
Fiveseven, Student {100000507)

Student (100000506)
FiveSixteen. Student {100000516)

Eventeen. student (100000517}

£ Science Teacher (P Help & Support () Logout

3. To delete a class, click on Delete on the Classes Tab for the class that needs to be deleted.

NOTE: Classes that are scheduled for a test cannot be deleted.

Are you sure you want to delete this class: Teacher,
Science-3rd Period Science-(Grade -11)?
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