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Key Dates
Overview of system and testing process
Portal Access

Administration Workflow

= |T Coordinator User Activities

= Download and install kiosks/apps

= Conduct site readiness
= STC and TA User Activities

» Managing students and accommodations

= Creating classes

» Creating test sessions

» Monitoring and completing testing
= Student Testing Platform

» Tools and accommodations
Launching the testing kiosk application and logging in
Navigating through the test and turning-in the test
Technology considerations

= Additional training resources
= Questions




Key Dates

Test Preparation Key Dates

Practice tests live All year

Portal opens & kiosks available for download  September 9, 2024

Science Benchmark administration window September 23, 2024 — March 7, 2025
Student Registration Window (online & paper) December 9, 2024 — January 14, 2025
Tests available for scheduling in Portal March 3, 2025

Science Summative test administration window March 10 — April 18, 2025

STC Post-test data clean up window in portal  April 21 — 23, 2025




The BIE Science Assessment Portal

« Single portal (https://bie.cognia.org) used for
« Science Summative assessment
« Science Benchmark assessments (optional)
« Access to Science Summative and Benchmark reports
« Same student records will be used for Benchmark and spring BIE Summative
Science

Benchmark (Formative)

School Test Coordinators (STC) manage Teachers (TA) can manage testing using

testing TA account
Students must use kiosk to access test Students can access tests using a web
browser or kiosk
Session access codes are used Session access codes are NOT used
Machine or professionally scored tests Teachers score human scored items and
with later reporting receive near-real-time results
[]
|



https://bie.cognia.org/

BIE Science Assessment Online System

Online System

Administration and Reporting Portal Student Testing
https://bie.cognia.org Platform

Users Reporting Administration Kiosks/Apps Browser



https://bie.cognia.org/

Test Preparation Process

STC @

ITC Create user accounts

1. Download and install kiosks/apps 2. Add/edit/transfer students

2. Complete Site Readiness Test l 3. Assign accessibility features &
accommodations

STC/TA®

1. Create classes
2. Schedule classes for test
3. Print/distribute log-in tickets

Students @ .
1. Launch kiosk STC

2. Log-in and test
r » After te Sting. I 1. Update test report codes and student records

as needed
2. View results in Data Interaction (later this year)




Portal Access

 http://bie.cognia.org
« Open all year, previous accounts can be used this year

* For new School Test Coordinators (STCs), accounts will be created by BIE
(Aurelia Shorty will create accounts for STCs).
« STCs will create all new portal user accounts
« Usernames must be unique
* Your email address controls your account

 New users will receive two automated emails, one with a username and one with a
temporary password from bietechsupport@cognia.org

* When an account is deactivated or reactivated, the user will receive an
emaill

« STCs should periodically audit and deactivate user accounts that are no
longer applicable



http://bie.cognia.org/
mailto:bietechsupport@cognia.org

User Role Responsibilities

School Test Coordinator (STC)  Manage Users (add, edit, or deactivate)

« Access proctor password

« Edit student information & assign student accommodations

« Create, edit, and delete classes

» Schedule test sessions & print logins

* Manage & monitor test sessions

« Assign test report code

* Prepare IT network for student testing if there is no IT Coordinator

IT Coordinator (ITC) * Prepare IT network for student testing
« Conduct Site Readiness testing

Test Administrator (TA) » Create classes

Note: TA must have access to the BIE « Create test sessions

Science program to work on Summative » View their students and test sessions
assessments » Print student login tickets for their test sessions
 Manage & monitor test sessions

Assign test report codes

Report Access Only (RAO) * View Reports
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Test Administrator (TA) Permissions

= ATA can add any student in their school to their class

= ATA can only view the student record for any student in one of their classes

= A TA cannot edit the student record
= ATA can view, edit, or delete any class to which they have been designated the TA

= A TA can schedule their class to any program that they have access to

» Programs: BIE Science Benchmark, BIE Science Assessment

= ATA can view, edit, or delete a test session if they are the TA for the class in the test
session and they have access to the program (BIE Science Benchmark and/or BIE
Science Assessment)

= Only a TA can score the human-scored items in Benchmark assessments

= ATA can view Benchmark test results in Reporting for any class they are assigned to




Program Access

/{iﬁﬂ_m'-i"‘

3 : r%‘ e Jobs QNew User () Help & Support  (}) Logout
B -
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Save User Cancel

Username Roles & Organizations
First Name New User has the following role:
Mew
Mo roles selected. Click here to choose role(s). ¥
Last Name
User
Email New User belongs to the following arganizations:

Phone Number Mo organizations selected. Click here to choose organization(s).

Click here to select organization(s).

Fax Number

Address

New User has access to the following programs:

BIE Science Benchmark ®

BIE Science Assessment x

Click here to select program(s).

_ v3.25.0 Copyright @ 2022 eMetric LLC Contact Us 800-887-7027 Terms of Use Privacy Policy




Portal Log-in

Portal URL: https://bie.cognia.org

Welcome!

Bureau of Indian Education Science Assessment

eMetric

Metric LLC ContactUs 800-887-7027 Terms of Use Privacy Policy



https://bie.cognia.org/

Portal Main Page (STC View)

Administration

i

Reporting

~ Bureau of Indian Education Science Assessment Portal

v3.25.

0

G New User () Help & Support  (}) Logout

Copyright © 2022 eMetric LLC Contact Us B00-887-7027 Terms of Use Privacy Policy

Icon Description

1 BIE logo returns to
portal home page

2  Access User
Management

3 View & Edit user profile

4  Access the BIE Help &
Support Site

5  Logout of the portal

6  Access Administration
Component

7  Access Reporting




Portal Main Page (TA view)
2

& william (@ Help & Support () Logout
== Bureau of Indian Education Science Assessment Portal
BIE TA Only!
® ® @ =
llll
Administration Reporting Scoring
v3.25.0 Copyright © 2022 eMetric LLC Contact Us 800-887-7027 Terms of Use Privacy Policy

‘ Icon Description

BIE logo returns to
portal home page

View & Edit user profile

Access the BIE Help &
Support Site

Logout of the portal

Access Administration
Component

Access Reporting

Access Scoring — TA
user role for
Benchmark program
ONLY!




Administration Component (STC view)

Site Readiness Students Enrollment Transfer Classes Test Sessions Dashboard Materials Management 8Test Coordinator @ Help & Support (') Logout |C0n DeSCl'I ptl Oﬂ

Home 1 BIE logo returns to

portal home page

Welcome to the Bureau of Indian Education Science Assessment portal. This site provides access to student information and test session details.

. Based on device configurations at your facility. you or your IT coordinator need to download and install the appropriate student kiosk utilizing the links in the table below. Apps for Chromebooks will need to be downloaded
from the app store.

2 Test Administration

Windows Student Kiosk for Windows Men us
Mac Student Kiosk for Mac .
3 Windows and Mac
If you need assistance utilizing this site, please contact Cognia support at bietechsupport@cognia.org or toll-free at (800) 887-7027. KIOSk Appl ication
Paper versions of Science Benchmark tests can be downloaded using the links below. Note that Science Benchmark tests administered on paper will not be reported in Data Interaction. |nsta| IerS
. Grade 5 Science Benchmark Forms & Answer Keys Download Zip File

Science Benchmark
paper test downloads

Middle School Science Benchmark Forms & Answer Keys Download Zip File 4

High School Science Benchmark Forms & Answer Keys Download Zip File

. Proctor password for cyber valley School 1-SCHCV1 (Cyber Valley District-... v 5 PrOCtor Password
XNXPSQMS
Site Readiness login for| cyher valley School 1-SCHCV1 (Cyber Valley District-... v . . .
§) Site Readiness Login
Username: WSR-CVD-SCHCV1

Password: CWD-SCHCV1




Administration Worktlow

IT Coordinator User Activities



Administration Workflow

- Score and
Report

Site
Readiness

ITC: install kiosk,
perform site
readiness, and certify
site as ready for
testing




Site Technology Preparation

* Windows Kiosk
 Available to download in the Portal on September 9, 2024

* Mac Kiosk
 Avallable to download in the Portal on September 9, 2024

* Chromebook App
 Available in the Chrome Webstore
* BIE Science Assessment
« Add to Google Admin through App Store
« Chrome App will update upon launch of the kiosk




Site Technology Preparation (&)

System Requirements — All hardware

Connectivity Student devices must be able to connect to the internet via wired
or wireless networks.

Screen Size 9.7” screen size or larger/ “10-inch class” tablets or larger

Screen Resolution 1024 x 768 or larger

Headphones/Earphones/Ear Buds Headphones/earphones/ear buds are required for students who
have a text-to-speech accessibility feature

Browser Requirements (Portal & Practice Tests)

Updated!!

Chrome™ 133 or newer
Firefox® 135 or newer
Microsoft Edge™ 132 or newer
Safari® 18.3 or newer




Site Technology Preparation (&)

Student Device Requirements

Desktop & Laptop

CPU 1.3 GHz

Memory 2 GB (4 GB is strongly recommended for best performance)
Input Device Keyboard (wired or wireless)/Bluetooth mouse or touchpad
wWindows® 10 (21H2; 22H2) , 11 (22H2; 23H2)

macOS® 13.7, 14.7, 15.3 (64-bit only) Updated!!

Chromebook™ notebook Chrome OS™ LTS 126

computer* Chrome OS™ 130, 131, 132 Updated!!

*Google releases new versions to the stable channel every four weeks and new versions to the Long-term
Support (LTS) channel every six months. eMetric strongly recommends the use of the LTS channel. Devices
on the LTS channel continue to receive frequent security fixes. See
https://support.google.com/chrome/a/answer/11333726 for additional information..

Q Updated February 5", 2025. Check the Cognia help and support site for the recent updates.



https://support.google.com/chrome/a/answer/11333726

Technology Requirements

Q Important Reminders

* The BIE Science Assessment must be taken using the BIE Science
Assessment Kiosk

« Students testing on devices that do not meet the Student Workstation
Specifications are likely to encounter performance-related issues
during testing.

« Do not update your test device OS until the Technology Guidelines
have been updated.




Site Readiness

1. Review the Kiosk Installation Guide

 https://bie.onlinehelp.cognia.org/

2. Download & Install Kiosks

 Download Windows or Mac kiosks from BIE Science Assessment Portal
 Download Chrome app from appropriate app store

3. Conduct Site Readiness Testing

* Run both tests on each device configuration

4. Certify Site

 Certify your site as “Ready for Testing” in the Portal



https://bie.onlinehelp.cognia.org/

Site Readiness

WD i E :
N %!‘ Ho‘me Site Readines 8Technology Coodinator 1 (@ Help & Support (D Logout - -
L 0 lcon | Description

Home . .
1 Site Readiness tab
allows users to view

Welcome to the BIE Science Assessment portal. This site provides access to student information and test session details.

Based on device configurations at your facility, download and install the appropriate student kiosk utilizing the links in the table below. Apps for Chromebooks will need to be

Hfowricaded rormthe Sppstore devices that have been
Windows student Kiosk for Windows tested for site readiness
4P F—— and Site Certification
If you need assistance utilizing this site, please contact Cognia support at bietechsupport@cognia.org or toll-free at (800) 887-7027. I nform atl on.
2 Kiosk installers for Mac
Site Readiness login for | cyber Pass School 1-5CHCP1 (Cyber Pass DIStrctCPo.  © and Windows devices
.ﬁ:ﬁ!&iﬁ'&‘?c"é’éftiiiﬁf”c'” are available here.

3  Site Readiness login
v3.25.0 Copyright © 2022 eMetric LLC Contact Us 800-887-7027 Terms of Use Privacy Policy Credentials are available
for each school.




Site Read
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BIE SCIENCE ASSESSMENT

STUDENT SIGN IN
Username

Password

f Access the Practice Test




Site Readiness

Mot SiteReadiness User?@
Hello, SiteReadiness User

43-558 3/2/1998

State Student ID Date of Birth Gender
Cyber Pass School 1-SCHCP1 1
School Name Teacher Grade

The following tests have been scheduled for you:

System Set-Up Test

. Check System Set-Up

Student Interface Test

. Check Student Interface




Site Read

System Set-Up Test

Screen Resolution: 1920x1080 Host: bie.cognia.org Operating System: Windows 10

@ Connection Capacity Test Results: 2171 Simultaneous Test Downloads

Your download speed is 144.78 Mbps. (2)

Based upon the current calculated download speed between your testing device and the data center, a maximum of 2171 students
may simultaneously log-in and download the test. If you plan to test more than 2171 students during the same period of time, divide
them into groups of no more than 2171 students and stagger the groups' test log-in by 1-2 minutes.

@ Connectivity Check passed.

All connectivity checks passed.

Screen resolution passed.

Current screen resolution is at least 1024x768.

e

@ Text-to-Speech check passed.

Test Finished.

You've completed the System Set-Up Test. Please click the Return button to go back to the main selection page.
Take the Student Interface Test in order to complete site readiness testing on this device.




Site Readiness

Mot SiteReadiness User? @

Hello, SiteReadiness User :
43-558 3/2/1998
State Student ID Date of Birth Gender
Cyber Pass School 1-SCHCP1 1
School Name Teacher Grade

The following tests have been scheduled for you:

System Set-Up Test

Check System Set-Up

Student Interface Test

Student Interface Test must be
Check Student interface completed to log complete site
readiness results in the portal.




Site Readiness

Site Readiness

8Technolugy Coodinator 1 = (3) Help & Support = (}) Logout

Welcome to the BIE Science Assessment portal. This site provides access to student information and test session details.

Based on device configurations at your facility, download and install the appropriate student kiosk utilizing the links in the table below. Apps for Chromebooks
will need to be downloaded from the app store.

Windows Student Kiosk for Windows

Mac Student Kiosk for Mac

If you need assistance utilizing this site, please contact Cognia support at bietechsupport@cognia.org or toll-free at (800) 887-7027.

Site Readiness login for| cyber Pass School 1-SCHCP1 (Cyber Pass District-CP... v

Username: WSR-CPD-SCHCP1
Password: CPD-SCHCP1

v3.25.0 Copyright © 2022 eMetric LLC Contact Us 800-887-7027 Terms of Use Privacy Policy .




Site Readiness

Home Site Readiness &Technology Coodinator = () Help & Support = (}) Logout
Step Description

5 in Cyber Pass School 1-SCHCP1
1 Select the organization.

Site Readiness

Cyber Pass School 1-SCHCPT (Cyber Pass District-CPD) '.
L s QL Cartified By @A . | | 2 Click View Details to view
View Details the deV|CeS at the SChOOI

2

School =4,

Cyber Pass School 1-5CHCP1

Showing 1-10of 1

*Date and time is in Mountain 5tandard Time.

v3.20.0.2 Copyright © 2022 eMetric LLC Contact Us 800-887-7027 Terms of Use Privacy Policy




Site Readiness

Site Readiness
&

& Technology Coodinator () Help & Support  (}) Logout

<

adiness Detai

Cyber Pass School 1-SCHCP1 (Cyber Pass District-CPD) v
Device Name & =%, 0Ss "=, Screen Size =%, Date and Time =,
1/18/2022 2:14:39
DESKTOP-7EE3FMI Windows 10 11152879 oM
Mozilla/5.0 (X11; CrOS x86_64 14150.87.0) AppleWebKit/537.36 (KHTML, like Gecko) Chrome 05:94.0.4606.124 1356x758 1/18/2022 1:31:10
Chrome/94.0.4606.124 Safari/537.36 iTester_ChromeKioskWebView chromestorageenabled 14150.87.0 PM

Showing 1-2of 2

Site Certification

| certify that Site Readiness tests have been performed on the above machines and any noted issues have been resolved.

Certify Site Readiness

*Date and time is in Mountain Standard

v3.20.0.2 Copyright ® 2022 eMetric LLC ContactUs 800-887-7027 Terms of Use Privacy Policy




Site Readiness

Site Readiness &Q Technology Coodinator = (3) Help & Support = (}) Logout
&
eadiness in Cyber Pass School 1-SCHCP1
Cyber Pass School 1-SCHCP1 (Cyber Pass District-CPD) x
School =4 Number of Devices Tested =4 Date and Time =4 Certified By =%
Cyber Pass School 1-SCHCP1 2 1/19/2022 8:04:18 AM CyberPass1_ITC View Details

Showing 1-1 of 1

*Date and time is in Mountain Standard Time.

v3.20.0.2 Copyright © 2022 eMetric LLC Contact Us 200-887-7027 Terms of Use Privacy Policy




Administration Worktlow

STC and TA User Activities



Administration Workflow

Site Score and
Readiness Report

STC: update roster STC or TA: make TA: score tests
and student classes and test STC and TA:
information, assign sessions view reports

accommodations and
accessibility features




Managing Students

= BIE roster loaded August 21, 2024
= Grades 5, 8 and 11 only

= View your current student roster in the Student tab

= Update rosters
. STCs may request student transfer for students enrolled in other schools at any time
. STCs may unenroll students from school at any time
. STCs can add student individually at any time

= Check/update individual student records

. Demographic data

. Add/remove accommodations and access to accessibility features
Tips:

. State Student ID = NASIS ID

. On Students tab: Download roster in csv at any time by selecting “Export Roster” under the
“Exports” drop down (contains name, NASIS ID and Grade)

. Can’t add student? They may be enrolled in different school — initiate transfer request
. Cognia Customer Care desk can assist with student transfers




Managing Students

This year BIE performed a second supplemental

student import in early December 2024 to add any
missing students in Grades 5, 8, & 11.

Following this second student upload to the Portal,

schools will have a window (12/9/24-1/14/25) to
review student rosters and identify their paper
testers.

Update the “Test Mode” field on the Students
Information tab in the BIE Portal.

Test Mode: * Online Only
Full Academic Year: |
Paper Only
=
Braille
Large Print

For the detailed communication that was sent to the
field, click here.

for Test

E‘d“ Stude“l ‘“fo‘ mano!k t'ab b,' d‘o Osu\g] ap er C Hly

Mode value and click Save.

i print for Test
dent Information tab by choosing Large
it Studen ormatio
%;l;de value and click Save.

Large Print

i ille for Test
dent Information tab by choosing Brai
i it Stude: ormatio:
pralle odat %e;de value and click Save
Acoomun e
(d paper Test
Form)

= v choosing Paper eggltyo f_‘?e"flgsé
g‘:\?ck Sav: Additionally, you will n
an o 1

3 tudent’s
under the s
Reader optioR
A} Human

1 Chd\ Save.
. P /50 4) a_nd

{ons tab (requires I
modations 2



chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/bie.onlinehelp.cognia.org/wp-content/uploads/sites/24/2024/12/2024-25BIEScience_OnlineStudentRegistrationMemo_Final_Approved_12.3.24.pdf

Managing Students

Home Site Readiness Students Enrollment Transfer Classes Test Sessions Pre-ID Management Dashboard Materials Management &Aarti Jagtap () Help & Support c) Logout
'y
Home
Information for| School Test Coordinat... v |

Welcome to the Bureau of Indian Education Science Assessment portal. This site provides access to student information and test session details.

Based on device configurations at your facility, you or your IT coordinator need to download and install the appropriate student kiosk utilizing the links in the table below. Apps for Chromebooks will need to be downloaded from

the app store.
Windows Student Kiosk for Windows
Mac Student Kiosk for Mac

If you need assistance utilizing this site, please contact Cognia support at bietechsupport@cognia.org or toll-free at (800) 887-7027.

Paper versions of Science Benchmark tests can be downloaded using the links below. Note that Science Benchmark tests administered on paper will not be reported in Data Interaction.

Grade 4 and Grade 5 Science Benchmark Forms & Answer Keys Download Zip File
Note: Grade 4 forms are named as Forms 5, 6, 7, and 8. Grade 5 forms are named as Forms 1, 2, 3, and 4.

Middle School Science Benchmark Forms & Answer Keys Download Zip File

High School Science Benchmark Farms & Answer Kevs Download Zin File




\Y INng Student
°5,| Home Site Readiness Students Enrollment Transfer Classes Test Sessions Dashboard Materials Management &New User (3)Help & Support (1) Logout [ee] s BTetYeig o] ile]g

Students in YellowStone Middle School 1  school selector
‘ ‘ 2 search and sort

‘ ’ ‘YellowStone Middle Schoal (YellowStone District) .
| P —— - Add Student | Upload Accommodations 3 view classes
| Exports « 4 view test sessions
| ‘ ‘ ‘ Export Accommodations

Last Name -, First Name . Middle Initial . NASIS 1D 4, Grade ., Export Roster 5 unenroll student
‘ FourSixtyone Student 100000461 8 View Classes View Test Sessions Enrollment Info Edit ‘ 6 add new student
|
| FourSixtytwo Student 100000462 8 View Classes View Test Sessions Enrollment Info Edit
| 7  bulk upload
| FourSixtythree Student 100000463 8 View Classes View Test Sessions Enrollment Info Edit accommodations
| Faursixtyfour Student 100000464 8 View Classes View Test Sessions Enrollment Info Edit .
| 8  export list of students
‘ FourSixtyfive Student 100000465 8 View Classes View Test Sessions Enrollment Info Edit

FourSixtysix Student 100000466 8 View Classes View Test Sessions Enrollment Info Edit 9 edit a student record

FourSixtyseven Student 100000467 8 View Classes View Test Sessions Enrollment Info Edit

FourSixtyeight Student 100000468 8 View Classes View Test Sessions Enrollment Info Edit

FourSixtynine Student 100000469 8 View Classes View Test Sessions Enrollment Info Edit
‘ FourSeventy Student 100000470 8 View Classes View Test Sessions Enrollment Info Edit

Showing61-700f99 |« Prev Page 7 of10  Next > per page
v3.25.0 Copyright © 2022 eMetric LLC ContactUs 800-887-7027 Terms of Use Privacy Policy .




Add or Edit Student

Student Information Accommodations Claszes Student Information Accommodations Classes

Required Information:

Accessibility Feature Accommodation (IEP/504)
s Delivered by the Test Platform Delivered Externally
Student 1D: [ color Contrast & [[] Assistive Technology Device Presentation
Fled i ACCQSSfbeffy Feature [J Assistive Technology Device Responses ()
Middle Initial Delivered Externally [ Braille Notetaker (@
Last Name: * [J Headphones/Noise Buffer © -
Gender: * Sfooss e = [JRead Aloud to Self @ U Braille Writer ©
Date of Birth: = (J Alternative Setting © [J commercial Word-To-Word Dictionary ©
Grade: * Choose a value
S R — - ) _ [J customized Dual Language Glossary
Accommodation (IEP/504)
Hispanic Status: * Choase a value d Delivered by the Test Platform [ pirections in Native Language ©
e — [ science TTS English ©

oy

[JHuman Reader @
LEP Program Status: * alue . [Jword Prediction (Embedded) ©

-

[JHuman Scribe ©

Bilingual Education: I i
[J Allow Accessibility Mode Testing ©

Special Education: * Choose a value » [JHuman Signer @
Migrant

oy

[J Picture Dictionary @

Econemically Disadvantaged: *

Gifted: * Choaose avalus . [Jspeech-to-Text ©
304 Plan:* Hoaseasaie CTactile Graphics @
Title 1: Ch =

- [Jword Prediction ©
Homeless: * Choose a value
Foster Care: * ] alue d [J Pocket Word-To-Word Translator ©
Milicary: = Choose a value .

[J Extended Time ©

Test Mode: * Online Only

- - [Jsmall Group @

Full Academic Year: Choose a value

]
Save Cancel




nenroll Student

Y %\i Home Site Readiness Students Enrollment Transfer Classes Test Sessions Dashboard Materials Management E,New User @Help & Support Q}Logout

Students in YellowStone Middle School

YellowStone Middle School (YellowStone District) v
' Exparts »
| Export Accommedations
Last Name -, First Name ., Middle Initial ., NASIS 1D L, Grade -, Export Roster
‘ FourSixtyone Student 100000461 8 View Classes View Test Sessions Enrollment Info Edit
FourSixtytwo Student 100000462 8 View Classes View Test Sessions Enrollment Info Edit
FourSixtythree Student 100000463 2 View Classes View Test Sessions Enrallment Info Edit
FourSixtyfour Student 100000464 8 View Classes View Test Sessions Enrollment Info Edit
‘ FourSixtyfive Student 100000465 8 View Classes View Test Sessions Enrollment Info Edit
FourSixtysix Student 100000466 8 View Classes View Test Sessions Enrollment Info Edit
FourSixtyseven Student 100000467 8 View Classes View Test Sessions Enrollment Info Edit
FourSixtyeight Student 100000468 8 View Classes View Test Sessions Enrcllment Info Edit
FourSixtynine Student 100000469 8 View Classes View Test Sessions Enrollment Info Edit
‘ FourSeventy Student 100000470 8 View Classes View Test Sessions Enrollment Info Edit
Showing §1- 70 of 99 < Prev Page 7 of10 Next > per page

v3.25.0 Copyright ® 2022 eMetric LLC Contact Us 800-887-7027 Terms of Use Privacy Policy




Unenroll Student

VROLAR ™
ﬁ**\ Home Site Readiness Students Enroliment Transfer Classes Test Sessions Dashboard Materials Management
il i &

i Mew User Help & Support I Logout
e Student has been unenrolled from YellowStone E’ @ O

~ _ _ I Middle School.
Enrollment Information for FourSi

District School Grade Enrollment Status

YellowStone District YellowStone Middle School g Mot Enrolled Enroll

v3.25.0 Copyright © 2022 eMetric LLC Contact Us 800-887-7027 Terms of Use Privacy Policy



Student Transfer Request

» Request to move student from another school into your school

= Approve or reject requests to move students out of your school
» Receive naotification of requests by e-mail and in portal

= |f a student is unenrolled, the help desk will approve the transfer
request

= Test sessions do not transfer with the student!




tudent Transfer Request

Home Site Readiness Students EnrDIImerlt Transfer Classes Test Sessions Dashboard Materials Management & Bureau School  (3) Help & support (Y Logout
Enroliment Transfer Status:
Pending
Cyber Valley Schoal 1-5CHCVT (Cyber Valley District-C... * || A v | — Canceled
Approved
Approvals Requests Rejected
— Your requests
Request ID MNASIS ID First Name Last Name Requesting Organization Assigned Organization Request Date Status
9 100000328 Student ThreeTwentyeight  Cyber Pass School 1-SCHCP1 Cyber Valley School 1-SCHCV1 02/03/2022 4:10:13 PM Pending | View Details
8 100000329 Student ThreeTwentynine Cyber Falls Schoel 1-5CHCF1 Cyber Valley Schoel 1-5CHCV1 02/03/2022 4:03:11 PM Rejected View Details
7 000000005 Student Five Cyber City School 3-5CHCC3 Cyber Valley 5choel 1-5CHCV1 01/19/2022 7:58:00 AM Approved | View Details
5 083476295 Mikita Pass Cyber City School 1-5CHCCT Cyber Valley School 1-5CHCV1 01/05/2022 3:56:26 PM Approved | View Details
3 083476294 Mikita Pass Cyber City School 1-5CHCCT Cyber Valley School 1-5CHCV1 12/29/20271 10:17:10 AM Approved | View Details
Snowing1-5of 5

Requests sent to
you from other
organizations




Student Transfer Request

Home Site Readiness Students Enrollment Transfer Classes Test Sessions Dashboard Materials Management

& Bureau School () Help & support (Y Logout

Enrollment Transfer

Cyber Valley Schoal 1-SCHOWT (Cyber Valley District-C_.. v || All v Request Transfer

Approvals Requests
Request ID MNASIS ID First Name Last Name Requesting Organization Assigned Organization Request Date Status
] 100000328 Smudent ThreeTwentyeight Cyber Pass School 1-5CHCP Cyber Valley School 1-5CHCV1 02/03/2022 4:10:13 PM Pending View Details
8 100000329 Student ThreeTwentynine Cyber Falls Schoel 1-5CHCF1 Cyber Valley 5choel 1-5CHCV1 02/03/2022 4:03:11 PM Rejected View Details
7 000000005 Student Five Cyber City School 3-5CHCC3 Cyber Valley 5choel 1-5CHCV1 01/19/2022 7:58:00 AM Approved  View Details
5 083476295 Mikita Pass Cyber City School 1-5CHCCT Cyber Valley School 1-SCHCV1 01/05/2022 3:56:26 PM Approved  View Details
3 083476294 Mikita Pass Cyber City School 1-5CHCCT Cyber Valley School 1-SCHCV1 122972021 10:17:10 AM Approved  View Details

Transfer request details of Student ThreeTwentyeight

(100000328)

Test sessions do not Request Details: -
Requested By: John Smith (JSmithSTC)

transfer with the student! Date: 02/03/2022 4:10:13 PM

Metes: This student just transferred in. If they have already started the Science
test please let me know what sessions they have already finished.



Student Transfer Request

-
Request Enrollment Transfer
State Student 1D: *
Last Name: *
Date of Birth (MM/DD/YYYY): *
Request Enrollment Transfer
State Student ID: * 100000099
Last Name: * Ninetynine
Date of Birth (MM/DD/YYYY): * 01/15/1999
Student found. Select organization information below:
Student will be transferred from:
Cyber Falls Sch2 v

Select the school in which you want to transfer the student: Student Ninetynine (100000099)

T

MNotes: (Optional)

Submit Request




Student Transfer Request

Enrollment request - requestor’s view

| cyber City Schi (Cyber City, v || Pending v Request Transfer
Approvals Requests
Request ID "= State Student ID "=, First Name "=, Last Name =4 Requesting Organization =4 Assigned Organization "= Request Date =4 Status
8 100000099 Student Ninetynine Cyber City Sch1 Cyber Falls Sch2 11/19/2019 1:43:00 PM Pending View Details
Showing 1-10of1
Enrollment request - receiver’s view
Cyber Falls Sch2 (Cyber Falls) v Pending v Request Transfer

Approvals Requests
Request ID "=, State Student ID "=, First Name =4, Last Name "=, Requesting Organization "=, Assigned Organization "=, Request Date "=, Status
8 100000099 Student Ninetynine Cyber City Sch1 Cyber Falls Sch2 11/19/2019 1:43:00 PM Pending View Details

Showing 1-1of 1




Student Accommodations

= Check/edit accommodations

Accommodations are not included in BIE roster upload
Edit student accommodations individually or...

Use Upload Accommodations to edit accommodations
on multiple student records at one time

You can use the Export Accommodations button to
download list of all students and their currently assigned
accommodations, edit that file and re-upload it using the
Upload Accommodations menu

View the training video, available in the Help & Support
site, https://bie.onlinehelp.cognia.org/resources/, for

step-by-step Instructions



https://bie.onlinehelp.cognia.org/resources/

tudent Upload Accommodations

: ?‘?—‘i Home Site Readiness Students Enrollment Transfer Classes Test Sessions Dashboard Materials Management E, New User = (2)Help & Support (¥ Logout
\ &
=l
-

Upload Accommodations for Students in YellowStone Middle Schoo

Select a file to be uploaded

=, Download Template

‘ Choose File | No file chosen

¥3.25.0 Copyright © 2022 eMetric LLC Contact Us 800-887-7027 Terms of Use Privacy Policy .-



Universal Tools, Accessibility Features, and Accommodations

Universal Tools

(Available to all students)

Platforms tools that are built in and automatically delivered during
testing




Accommodations

1 Accessibility Feature :
1 Delivered by the Test Platform |
| Color Contrast @& |
|
4

|
S — e —
Accessibility Feature
Delivered Externally
[] Headphones/Noise Buffer (0

[ Read Aloud to Self &

[ Alternative Setting @

|A000nm10danon (IEP/JOz,t)I

I pelivered b y the Test Platform
:D Science TTS English @

|
| Word Prediction (Embedded) ©

|
1 Allow Accessibility Mode Testing (0
|

Save Cancel

Accessibility Features, and Accommodations

Student Information

Classes

Accommodation (IEP/504)

Delivered Externally

[_] Assistive Technology Device Presentation

[_] Assistive Technology Device Responses (0
[ Braille Notetaker &

[ Braille writer ©

[ commercial Word-To-Word Dictionary @
[l customized Dual Language Glossary @
[] Directions in Native Language
[JHuman Reader ©

[[JHuman Scribe ©

[JHuman Signer @

[_J Picture Dictionary &

[ speech-to-Text &

[ Tactile Graphics @

[CIword Prediction ©

[]Pocket Word-To-Word Translator (0

[ Extended Time @

[Ismall Group &

-—_—_ ] |




Accessibility Features, and Accommodations

Student Information

Accommodations Classes

Accommodation (IEP/504)

Delivered Externally
[ Assistive Technology Device Presentation @

Accessibility Feature

Delivered by the Test Platform
[ color Contrast @

Student will be assigned a TTS-specific form

A(‘C‘E’SSfbefy Feature [l Assistive Technology Device Responses ()

Delivered Externally
[l Headphones/Noise Buffer

[ Read Aloud to Self ©

] Alternative Setting ©

Accommodation (IEP/5

Delivered by the Test PIatform |
[] science TTS English &

[ word Prediction (Embedded) ©

] Allow Accessibility Mode Testing ©

Save Cancel

[ Braille Notetaker ©

[ Braille wWriter ©

[Jcom cial Word-To-Word Dictionary<7

[J Customized Dual Lan

[ Directionsin Native Language O
Human Reader @

O Scribe ©

[JHuman signer @

I Picture Dictionary @

[ speech-to-Text

[ Tactile Graphics ©

[Jword Prediction @

[J Pocket Word-To-Werd Translator @

[J Extended Time @

[Jsmall Group @

e Glossary (@0

@

Student can use CoWriter© word-prediction;
an additional file must download which may
delay loading test by a minute

Windows only! Proctor must enter proctor
password when student logs in to test.

Assign student accommodations PRIOR to
scheduling the test for the student.

See the “Testing with Third Party Assistive
Technology” guide for more information on
using the test interface with screen readers,
speech-to-text, text-to-speech and other
assistive technologies.



Creating Classes

» Groups of one or more students who will take a test

» Create grade-level classes Q
= Maximum number of student allowed in a class: 100
= Class can be deleted if it has not been scheduled for a test

= |f test session scheduled and no student has logged in, delete test
session, then class

» Students can be assigned to more than one class

* |f any student needs to retake the test, you must:

= Create a new class and put the student(s) in that class and schedule
that class for a test in a new test session




Creating Classes

» STCs or TAs (Teachers) can create classes

» Each class must have a TA assigned to the class
» STCs can create classes and assign any TA

» STCs can view or edit any class in their school

» TAs can only assign themselves as TA for the classes they
create

* TAs can only view the classes If they are assigned as TA
» TAs can put any student in the school in their class

» Once a student is assigned to the TA's class the TA can view
the student record but cannot edit it.




Creating Classes

rd‘\i Home Site Readiness Students Enrollment Transfer Classes Test Sessions Dashboard Materials Management E, New User = (3) Help & Support (|) Logout
| s

Science Classes in YellowStone Middle Schoo

YellowStone Middle School (YellowStone District) * || Science v Create Grade Level Class Upload Classes

Class "=, Teacher =%, Grade "=, Student Count "=,
Demao I, Teacher |I-Period 3 Science-(Grade -8) Demo I, Teacher Il 8 5 View | Edit | Delete
Kinnison, William-Benchmark Class-(Grade -8) Demo, Teacher 8 4 View | Edit | Delete

Showing 1-20of 2

v3.25.0 Copyright © 2022 eMetric LLC Contact Us 800-887-7027 Terms of Use Privacy Policy




Creating Classes

Site Readiness  Students  EnrollmentTransfer ~ Classes  TestSessions ~ Dashboard  Materials Management & Bureau School (3 Help &Support () Logout
Class Information 1 class name
@O TA name and grade will TA name
€) automatically be added to the
‘ Teacher, jone (o5 : class name! grade
search/filter

Search for Students

Grade: Class:

‘ Show only students that are not assigned to a class

Showing students in : Cyber Valley School 1-
SCHCW1

Last Name, First Name (NASIS ID) ‘
‘ Sort By: | NASIS ID

L

ThreeSixteen, Student (100000316)
ThreeSeventeen, Student (100000317)
ThreeEighteen, Student (100000318)
ThreeNineteen, Student (100000319)
ThreeTwenty, Student (100000320)
ThreeTwentyone, Student (100000321)
ThreeTwentytwo, Student (100000322)
ThreeTwentythree, Student (100000323)
ThreeTwentyfour, Student (100000324)
ThreeTwentyfive, Student (100000325)

‘ Save Cancel

Students in Period 4:

Threesix, Student (100000306)
ThreeSeven, Student (100000307)
ThreeEight, Student (100000308)
ThreeMine, Student (100000309)
ThreeTen, Student (100000310)
ThreeEleven, Student (100000311)
ThreeTwelve, Student (100000312)
ThreeThirteen, Student {100000313)
ThreeFourteen, Student (100000314)

ThreeFifteen, Student (100000315)

students in school

students in class

N OO0k WDN

save class




Creating Classes

rd‘\i Home Site Readiness Students Enrollment Transfer Classes Test Sessions Dashboard Materials Management E, New User = (3) Help & Support (|) Logout
| s

Science Classes in YellowStone Middle Schoo

YellowStone Middle School (YellowStone District) * || Science v Create Grade Level Class Upload Classes

Class "=, Teacher =%, Grade "=, Student Count "=,
Demao I, Teacher |I-Period 3 Science-(Grade -8) Demo I, Teacher Il 8 5 View | Edit | Delete
Kinnison, William-Benchmark Class-(Grade -8) Demo, Teacher 8 4 View | Edit | Delete

Showing 1-20of 2

v3.25.0 Copyright © 2022 eMetric LLC Contact Us 800-887-7027 Terms of Use Privacy Policy




Creating Classes

P

; "c‘i Home Site Readiness Students Enrollment Transfer Classes Test Sessions Dashboard Materials Management (93 New User () Help & Support = (1) Logout
&

5-|
x|

% Upload Classes to YellowStone Middle Schoo

| )
Il ClassMName ContentArea ClassType Grade/CourseCode MNASISID TeacherUserMName
e Period 6 Science grade (5 100000401 BIE-TAZ
Select a file to be uploaded e Period 6 Science grade '05 100000402 BIE-TA2
_ Ey) Feriod 6 Science grade 05 100000403 BIE-TAZ
=g, Download Template "Vrew Class Data Definitions Info ™ ccricd 6 Science grade "'65 100000404 BIE-TAZ2
i Period 6 Science grade (5 100000405 BIE-TAZ
| Choose File | No file chosen (il Period 6 Science grade 05 100000406 BIE-TA2
M Period 6 Science grade (5 100000407 BIE-TAZ
M Period 6 Science grade 05 100000408 BIE-TAZ2
)} Period 6 Science grade (5 100000409 BIE-TAZ
1Bl Feriod 7 Science grade ‘o8 100000560 BIE-TAZ2
1Y Period 7 Science grade ‘o8 100000561 BIE-TAZ
el Period 7 Science grade ‘o8 100000562 BIE-TAZ2
; By Feriod 7 Science rade ‘o8 100000563 BIE-TAZ
Save as csv flle type IEj FPeriod 7 Science grade ‘o8 100000564 BIE-TAZ2
i Feriod 7 Science grade ‘o8 100000565 BIE-TAZ
¥l Feriod 7 Science rade ‘08 100000566 BIE-TAZ2
GradE/COL_Irse COde must =y Period 7 Science grade ‘o8 100000567 BIE-TAZ
have leading zero O - ®M period 7 Science grade 08 100000568 BIE-TA2
make field type “text" 20 S U A




Scheduling Test Sessions

= Schedule a test session (assign class to test)

Select test

. Spring 2025 tests will be available for scheduling in the portal from March 3, 2025

. Ensure you select BIE Science Assessment program

Select class to schedule for that test

. Class must be same grade level as test and must not be previously scheduled for the test
Save the test session

Go to the Test Session Details page to:

. Review students in the test session

Get session access codes (must be provided to the student to log into specific test session)
Check student forms (students with TTS accommodation should have TTS form)

Print test tickets with students’ usernames and passwords

Monitor test status

Student test tickets:

. Can be downloaded as pdf or csv file

. pdf can be printed with 1, 8 or 27 log-ins per page

. pdf has cover sheet listing students and accommodation/accessibility feature assignments
Note:

= Students do not have to test at the same time

= Log-ins can be used at anytime during the test window as long as the student has not turned in the test

Test window is Monday — Friday, 5am — 8pm MST — times are displayed in Mountain time!
(6am — 9pm CST, 7am — 10pm EST, 4am — 7pm PST) []




Scheduling Test Sessions

» STCs or TAs (Teachers) can create test sessions from March 3,
2025, for scheduling the Spring 2025 tests

* TA's must have access to the program in their user profile to

schedule classes for an assessment in that program
» STCs can create test sessions for any TA
» STCs can view or edit any test sessions in their school
* TAs can only create test sessions for their classes
= TAs can only view or edit test sessions for their classes




Scheduling Test Sessions

& Bureau school | () Help & Support  (}) Logout

e, Home Site Readiness Students Enrollment Transfer Classes Test Sessions Dashboard Materials Management
\ 4 "
5
L
Displaying test sessions in Cyber Valley School 1-SCHCV
Cyber Valley School 1-5CHCVT (Cyber Valley District-C... ¥ || Science ¥ Schedule New Test Session Exports v
BIE Science Assessment = Select a test (require E
Filter by testing status
Al v

There are no test sessions scheduled that match the selected criteria.




Scheduling Test Sessions

Home Site Readiness Students Enrollment Transfer Classes Test Sessions Dashboard Materials Management & Bureau School @Help & Support (_') Logout
s
Schedule Test Session
[ 2 forms selected. Please select class(es) to proceed with scheduling. ]
Content Area: Program: |C0n DeSC“pthn

Science v BIE Science Assessment

‘ Test: , 1 Test

Dema Test G5 CIaSS

Cyber Valley School 1-SCHCV1 (Cyber Valley District-...

2
Search for Classes : 3 Test Window
4

Save the test
session

‘ Classes: Unselect All

Teacher, Jane-Period 4-(Grade -05)

Q Class must be same grade level as test
 If class has already been scheduled for a test, it
cannot be scheduled again and will not show up in the
‘ Start Date: End Date: Time Zone: . C|aSSGS ||St

02/04/2022 07/01/2022 Mountain ) ]
« Test window cannot be edited
(4)




Managing Test Sessions

Site Readiness Students Enrollment Transfer Classes Test Sessions Pre-ID Management Dashboard Materials Management 8 William Kinnison = () Help & Support (1) Logout
sions
Icon Description
« Back . . -
1 Test session information
District: Cyber Falls District-CFD School : Cyber Falls Schoal 3-SCHCF3
Administration:  BIE Admin Content Area:  Science 1
Hmine S 2 Test window status
Class: Smith, Jane-Period 2 Sciegnce-(Grade -08)
Test Name: Demo Test G8 .
Testing Window: 02/05/2022 to 07/01/2022 3 SeSSIOn acceSS COdeS
o | o 4 Students in test session
Test is in progress. It ends on 07/01/2022. Students may log in and take the test using their username and
password shown below.
5 Student Test Status (Not started, In Progress,
Access Codes FlnlShed)
Session Sequence Session Name Access Code
‘ 1 Session 1 9631346180
2 Session 2 8270011385
Filter by Session
‘ O Last Name First Name Username = Password Form Name Date/Time Created Test Report Code Status Date/Time Started Date/Time Completed
+ Session 1:Meot Started Invalidate
O Eighty Student 100000080 20237ED3  Regular Form 02/05/2022 3:57:49 FM
Session 2:Not Started Invalidate
+ Session 1:Not Started Invalidate
O Eightyone Student 100000081 D82E55B7 Regular Form 02/05/2022 3:57:49 FM
Session 2:Not Started Invalidate
+ Session 1:Meot Started Invalidate
O Eightytwo Student 100000082 8836D6EE | TTS Form 02/05/2022 3:57:49 FM
Session 2:Not Started Invalidate




Managing Test Sessions

Site Readiness Students Enrollment Transfer Classes Test Sessions Pre-ID Management Dashboard Materials Management 8 William Kinnison = () Help & Support (1) Logout
« Back
istri st Export Logins
District: Cyber Falls District-CFD School : Cyber Falls Schoal 3-SCHCF3 o P‘ 5’
Administration:  BIE Admin Content Area:  Science
Teacher: Smith, Jane
) ) : Select a format of the export:
Class: Smith, Jane-Period 2 Sciegnce-(Grade -08)
Test Name: Demo Test G8

Testing Window: 02/05/2022 to 07/01/2022

Test is in progress. It ends on 07/01/2022. Students may log in and take the test using their username and

password shown below.

Access Codes

Session Sequence

Session Name

® PODF O C5V

Select the number of logins to be printed:
1 login per page

1 Session 1
2 Session 2
Filter by Session
Choose a Session - Export Logins for Selected Students
O Last Name First Name Username = Password Form Name Date/Time Created Test Report Code Status Date/Time Started Date/Time Completed
+ Session 1:Not Started Invalidate
O Eighty Student 100000080 2D237ED3  Regular Form 02/05/2022 3:57:49 FM
Session 2:Not Started Invalidate
+ Session 1:Not Started Invalidate
O Eightyone Student 100000081 D82E55B7 Regular Form 02/05/2022 3:57:49 FM
Session 2:Mot Started Invalidate
+ Session 1:Not Started Invalidate
O Eightytwo Student 100000082 B8836D6EE  TTS Form 02/05/2022 3:57:49 FM
Session 2:Not Started Invalidate




Managing Test Sessions

Teacher Name: Demo Il, Teacher I

Class Name: Demo |l, Teacher Il-Period 3 Science-(Grade -8)
Test Name: Demo Test 2 MS

Testing Window: 8/22/2022 to 5/31/2023

Student Name Date of Birth Username Password Accommodations

FourSixtyfive, Student 1/9/1999 100000465 AREEE337

FourSixtyfour, Student 1/8/1999 100000464 EAAIDSAS Read Aloud to
Self,Color Contrast

FourSixtyone, Student 1/5/1999 100000461 SFFEDC43

FourSixtythree, Student T 1/7/1999 100000463 799E83EA Science TTS English

FourSixtytwo, Student 1/6/1998 100000462 66FDD23E




Monitoring Testing

» Check student test status for tests “not started” or “in progress”

» |f test is “not started” or “in progress”, student can log in and finish it anytime during test window if they
have log-in information unless the test has been invalidated

Q = Once test in “finished” (or invalidated), student cannot log in to test

» The help desk can re-open any test that was inadvertently turned-in before the student completed
the test

= Use the “Export Test Status” or the “Export Test Status for All Tests” download under “Exports” on
the Test Session screen to download a list of student test sessions and their status

= Use the “Export Students Not Scheduled” download under “Exports” on the Test Session screen to

download a list of students not scheduled for a test

MDA
gey."-" W% Home Site Readiness Students Enrollment Transfer Classes Test Sessions Pre-ID Management Dashboard Materials Management 8) Aarti Jagtap
£| % 5 o

Displaying test sessions in Cyber City School 1-SCHCC1

Cyber City 5choal 1-5CHCCT (Cyber City District-CCD) Science

(® Help & Support (1) Logout

= - Schedule New Test Session
BIE Science Assessment ¥ v

Filter by testing status
All

Export Test Status for All Tests

Export Students Not Scheduled




Export Test Status for All Tests

Users Download Center
=" \Welcome to BIE Science Assessments
Exports v
' il
Export Test Status -
APOTL Test olalls A test status export was created with download ID 906. o ) )
E,‘{DC: rt TESt ';_'-tEItLJE T_l:-’ .-':'ﬂ_ TEStE Results will be available in the Download Center. Adm|n|strat|on Repomﬂg

Export Students Not Scheduled ' e OB bl ol

Users Download Center 83 Aarti Jagtap (3 Help & Support  (}) Logout
i

Download Center

Refresh List O Show Archived

ID Type Date Created (CST) Status Actions

Export Test Status for All
Tests

906 2/5/202412:38:21 PM Succeeded | Download Result ||Archive




Test Report Codes

» For students who cannot complete the test, invalidate using two-step process:
= Enter a test report code

= Select “invalidate” for each test session — invalidating the test prevents the student from
logging into the test

» |f a student starts one session and the test is invalidated before they finish:
» |nvalidate the session and enter test report code
= Put the student in a new class/test session and have them start from the first session

» |f a student finished one or more sessions in a test but one or more sessions is
invalidated:

= Leave the completed and valid test sessions alone

= |nvalidate the invalid test session(s) and enter test report code

= Put the student in a new class/test session and have them complete only the test session(s) that were
invalidated in the original test session. Cognia will link the valid test sessions during post test data
clean-up

» |f a student does not start any test session:
= Remove the student from the class, or...
» |nvalidate each session and enter test report code




Test Report Codes/Invalidating Tests

Dashboard Materials Management 8 Bureau School () Help & Support (1) Logout

= lcon Description

District: Cyber Valley District-CvD school : Cyber Valley Schoal 1-SCHCV1 1 Clle on the “q tO add a teSt report COde

Administration:  BIE Admin Content Area: Science
Teacher: Teacher, Jane

e e ohenanePeriod T{Grade 09 2 Click on the “Invalidate” to invalidate the session

Testing Window: 01/19/2022 to 07/01/2022

AL

Note Only STCs can re-validate (i.e., undo) an invalidated

Test is in progress. It ends on 07/01/2022. Students may log in and take the test using their username and 1
password shown below. SeSSIOn

Filter by Session
Choose a Session v Export Logins for Selected Students
Last Name First Name Username v Password Form Name Date/Time Created Test Report Code Status Date/Time Started Date/Time Completed
Session 1t 1/28/202210:12:31 AM - 1/28/2022 10:16:47 AM | Invalidate
ThreeFive Student 100000305 9FAOF434  Regular Form 01/19/2022 9:20:43 AM 07
Session 2:In Progress  1/28/2022 10:32:23 AM Invalidated|( Validate )
Session 1:Not Started Invalidated { Validate )
ThreeFour Student 100000304 925D38DA  Regular Form 01/19/2022 9:20:43 AM o1
Session 2:Not Started Invalidated { Validate )
+ Session T:m Progress  1/19/2022 ©:31:35 AM Invalidate
ThreeThree Student 100000303 663A3842 TTS Form 01/19/2022 9:20:43 AM
Session 2:Not Started Invalidate
+* Session 1:Not Started Invalidate
ThreeTwo Student 100000302 ES8F487DF  Regular Form 01/19/2022 9:20:43 AM

Session 2:Not Started Invalidate




Test Report Codes/Invalidating Tests

Site Readiness Students Enroliment Transfer Classes Test Sessions

Displaying codes for Student Eighty in Demo Test G8

Test Report Codes (Clear)
OWithdrew Before Test Completion

District: Cyber Valley District-CvVD School : Cyber Valley School 1-SCHCV1
Administration:  BIE Admin Content Area:  Science

Teacher: Teacher, Jane g e .
Class: Teacher, Jane-Period 1-(Grade -05) CJNU“-.A' |{]WE‘d MOdlﬂE&tan
Test Name: Demo Test G5

OMedical Emergency
OOther Non-Completion
OTest Irregularities
OAbsent

OParticipating in MSAA

Testing Window:  01/19/2022 to 07/01/2022

Test is in progress. It ends on 07/01/2022. Students may log in and take the test using their username and
password shown below.

Filter by Session

v Export Logins for Selected Students

e a Session

=1

Last Name First Name Username » Password  Form Name Date/Time Create
—
ThreeFive Student 100000305 9FASF434  Regular Form 01/19/2022 9:20:43 AM a7
Session 2:In Progress 1/28/2022 10:32:23 AM Invalidated ( Validate )
Session 1:Not Started Invalidated ( Validate )
ThreeFour Student 100000304 925D38DA  Regular Form 01/19/2022 9:20:43 AM a1
Session 2:Not Started Invalidated ( Validate )
Session 1:Im Progress  1/19/2022 9:31:35 AM Invalidate
ThreeThree Student 100000303 663A3842 TTS Form 01/19/2022 9:20:43 AM
Session 2:Not Started Invalidate
+ Session 1:Not Started Invalidate
ThreeTwo Student 100000302 ES8F4870DF  Regular Form 01/19/2022 9:20:43 AM
Session 2:Not Started Invalidate




Completing Testing

Check student test status for tests “Not Started” or “In Progress”

Use the “Export Test Status”, “Export Test Status for All Tests”, and “Export Students Not
Scheduled” to help check students

Enter Test Report code/invalidations as needed
No other actions are needed to “close” testing

Following the completion of the test administration window, there will be a three-day “data
clean-up” period when changes can be made to student demographics and test report
codes/invalidations.

= April 21— 23, 2025 (Monday — Wednesday)

After this window, students and test sessions will still show up in the portal but any further
changes will not be reflected in reporting

In June, all students, test session data and tests will be removed from the portal




Dashboard

» Dashboard will be available on the second day of
testing

* Not live data, will display previous days statistics
* Not to be used for accountability statistics

= Statistics are by school

= Statistics include

= Number of tests scheduled
Number of tests in progress
Number of tests finished
Tests started by hour

Tests started by day : H Hh
Operating systems used by testers : W HHF” Hn m” HMH mﬁ%mﬂﬂﬂmn W H




Materials Management

» Order additional paper test materials from Cognia

= Access to this menu and training on how to use it will be released later
when the additional materials window opens

Site Students Enrollment Classes Test Pre-ID Dashboard
Readiness Transfer Sessions Management

@& Mara Allaire | (@) Help & SUPPC

There is no data available based on the selected criteria.




Administration Worktlow

Student Testing Platform



BIE Science Assessment

BIE Science Assessment
~ Student Testing Platform




Universal Tools (8]

NELE Tool Icon

Sketch Tool N

(not available for constructed response items) ? " 14 1

Text Highlighter 0\ 1
}abc K \\:i Clear

Note Pad

Line Reader

abc

Answer Eliminator

Reference Sheet
References

DN EHS

- =uU Swalca. 1Irrany
Pop-up Glossary lis ecosystem . Son

sirrannAdina tha nan,




Universal Tools

NELE Tool Icon

Zoom View (magnifier)
Bookmark

Expand Passage
Answer Masking

Custom Masking

Reverse Contrast

zoom wm Q O
<>

Question| 24|V ﬁ

lled a tiltmeter on a d This quegtion has t
I Ariint Tha tilbmatar the question.

" -
S—’ T

Hide All

= (A) Planting tree crops with ground cover after
~ logging a natural forest could decrease the
amount of erosion.

[

D




Accessibility Features (=]

= Must be pre-identified before testing, but student does not need a legal
plan to have accessibility features assigned to them for testing

Color Contrast [‘]




Accommodations (8]

= Must be pre-identified before testing and be apart of the students 504/IEP

plan
Science Text-to-Speech English Rl > > » .n.
Word Prediction (Embedded)
® . ®
Allow Accessibility Mode Testing .
Options
Text-to-Speech Volume:100

v
Speed Slow | Normal | Fast

Color Contrast Default Classic

Accessibility Mode Proctor Password Subrmit




Logging in to a Test (&)

1. Launch Kiosk
2. Login using the username and password from the student test ticket

Vow gpee -t
—

BIE SCIENCE ASSESSMENT

STUDENT SIGN IN OHESiXty, Student
DOB:3/17/1999
Demo Test G8

Username: 100000160

@ Password: 6B57EECA




Logging in to a Test

Not Student OneSixty? @

Hello, Stud T -
Hello, Student OneSixty

100000160

State Student ID Dlstr_lc:‘.: . Grand Canyon District School : Grand Canyon High School
‘I 00{: Administration:  2016-2017 Content Area: Science
Class: Teacher, Role-Demo Class-Science-{Grade -HS)
State St est Name: Demo Test 1
Cyt)er Pass School 1- Testing Window: 07/25/2018 to 08/11/2018
SCHCP1 Cybe
Test is in progress. It ends on 08/11/2018. Students may log in and take the test using their username and
School Name SCH( password shown below. |
School
Access Codes
The fO||OW| ﬂg [ests have be Th f || Session Sequence Session Name Access Code
€ 10l 1 Session 1 8301294403
Demo Test 68 Demo 2 Session 2 3376567156

Session 3 7908604116

3
Session 1 Session 2

Session Access Code:




Logging In to a Test

Options

Text-to-Speech Volume:100

A
Speed Slow | Normal | Fast

v
Color Contrast Default Classic Chalkboard Aquiline
Eccentric Azure - Antique Creamy

Word Prediction Emb Enabled




Logging In to a Test

Text-to-Sp

(+]
[+

- Br & =

Preview Form Gr5 BIE Practice
Session 1 Directions

Welcome to the Bureau of Indian Education (BIE) Science assessment practice test!

This is Session 1. You should complete all items in this session.

Use the navigation buttons to move to the next question or to go back to the previous
question in each session.

Each guestion will have specific directions explaining how to answer. For some questions,
you may need to choose more than one correct answer.

Some questions will require you to type a response and will be followed by a text box. Type
your answer in the text box.

For some questions, important information will be shown on the left side of the screen. Be
sure to read all the information before you answer the questions on the right side of the
screen. You may need to use the scroll bar to see all the information.

Select Continue to begin.




Test Navigation

Questl‘on A T:k Screen Zoom O\ Text-to-Speech: P b » ﬁ Q

This question has two parts. Be sure to answer hath parts of

Read the information. Then answer the questions that follow. i
the question.

Investigating Gas Production
Part a
Based on the properties in the table, how can Eliana tell

In class, a teacher demonstrates a chemical reaction by mixing
whether a substance is water or sugar?

vinegar and baking soda to produce bubbles of gas. Eliana
wonders whether mixing other substances could also produce a
gas. She decides to test different combinations of sugar, water, Hide All

vinegar, and baking soda. - - -
@ ‘ The substance is sugar if the substance is a ‘
Some properties of these substances are shown in the table. solid and conducts electricity.
. ® (B) ' ar if th ' ar
Properties of Substances - i 0 a magner
Solid |Attracted ) ) ) )
Substance | Color or to a COndl_lf".lS @ @ The substance is water if the substance is white
Liquid | Magnet Electricity and does not conduct electricity.
Sugar White | Solid No L4 I\I0> ® (D) is water if th . |
Water Clear | Liquid No Yes ' 0 a magner
Vinegar | Clear | Liquid No Yes (]
Baking . . Part b You can type notes
soda White | Solid @ No Based on the observations from investigation 1, how can e

Eliana tell whether a substance is water or vinegar?

Investigation 1

Eliana mixes a small amount of each liquid and solid in a bowl Show All
and observes whether bubbles of gas are produced. Her
observations are shown in the table. ® @

Last Saved: 2-7-2022 9:7:36 AM é

c]

Investigation 1 Observations

> @ The substance is vinegar If gas Is produced after ‘
sugar is added.

Liquid
Used ©
@ The substance is water if gas is produced after
Water Sugar baking scda is added.

Water Baking soda | No ‘

Solid Used

Q@

DEQL L PO D D




Test Navigation

: A
QU&SUO“E] v \,A( Screen Zoom: Q Text-to-Speech: P } ‘ﬁ‘ (&)

Do you want to pause your test or exit your test?

Pause the test to temporarily log out. Exit the test to log out and close the testing
application.

REQ@Q s L7020 aer_[D)




Test Navigation

Your test is paused. Q
To resume testing, enter your password and click the Resume button. Pause and inactivity
To exit the test and close the testing application, click the Exit button. timeout is 45 mins

When the timer reaches 00:00, your test will exit on its own.

44:48

Password: ||




Test Turn In

Button to Click

On the last item, students click Finish.

On the test review screen, students click Turn In.

Below the confirmation question, students click
Turn In.

Student returns to profile page and may select the

next section or click Exit to exit the kiosk.

DD

You have completed: 1 out of 4 question(s)

There are unanswered questions. Are you sure you want to turn in your test?

Turn In Cancel

Ko tudnt Onesinty °
Hello, Student OneSixty S

100000160 3/17/1999 Female

Cyber Pass School 1- DemoTest
SCHCP1 Admin

08




Internet Connectivity

Beginning of Test:
1. Authenticate login
2. Download test content

End of Test:
1. Submit responses for
scoring




Kiosk Test Integrity &)

What happens if a student loses network connection in the middle of a test?

=
— 45-90sec

=
ut-g




Kiosk Test Integrity

What if a student finishes a test but has no network connection?

Please raise your hand and notify your proctor.

A connection to the network could not be established. Your test has been saved offline.

r A
Proctor, this student's test responses have been stored locally on this

device. When network connection is restored, you must re-launch the

kiosk or mobile app from this device in order to send the stored

responses to the servers, or you can also try to send responses by

clicking "Send Responses” button.

Send Responses

Do not move the student to a different device.

If you have any guestions, please contact technical support immediately.

Proctor Password

Accept and Exit Test




Kiosk Test Integrity (=]

Loss of Network Connectivity Procedure Summary

» |f a student loses network connectivity in the middle of a test:
= Keep testing on that device

» Test content and responses are stored securely on the test device, either in the browser
cache or the stored response folder

» Responses will be sent when network is restored

» |f student finishes and is ready to turn in test prior to network being restored:
» Allow student to turn in test
Student will see offline message, acknowledge offline message and exit
Student will be taken back to login page or receive no internet connection message
Restore network

Return to that exact device and relaunch the browser or relaunch the kiosk
» (student can log-in to confirm session is done (session button will be greyed out)

» |f you are unsure of the status of the student responses, call the help desk




Practice Test Options

1. Via web browser

Best option for:
Practice testing with browser or on devices that do not have a testing kiosk installed
Note: all accommodations except allow accessibility mode and screen zoom are available

= To access the practice test in web browser:
1. Launch Browser
2. Go to https://biepracticetest.cognia.org
3. Use the drop-down menu to select the practice test and click the “Go” button

2. Via student kiosk

Best option for:
Realistic practice testing in secure kiosk
Note: all accommodations except allow accessibility mode are available

» To access the practice test in kiosk:
1. Launch BIE Science Kiosk
2. Click on the “Access Practice Test” link
3. Use the drop-down menu to select the practice test and click the “Go” button



https://biepracticetest.cognia.org/

Practice Test

BIE SCIENCE ASSESSMENT

STUDENT SIGN IN

Username

N .
? Access the Practice Test

Copyright © 2023 eMetric LLC
Carrier: v1.1.58 F24575ds %130
Shell: v3.29.4 #4403c273 prd




Additional Training Resources

Help Guides

Quick Starts: Creating Classes, Scheduling Tests, Printing Logins, Student Interface
 Kiosk Installation Guide

« Portal User Guide

» Kiosk User Guide

« Scoring Guide

* Reporting Guide

» Testing with Third Party Accessibility Software

« Tutorial Videos
* https://bie.onlinehelp.cognia.org/

Support Desk

o Call-in Information Sheet



https://bie.onlinehelp.cognia.org/

Remember

« Deactivate unused accounts
Kiosks do need to be downloaded, and apps installed — last year’s kiosks will not work

Check student demographics and add accommodations
Ensure students have TTS accommodation/form BEFORE they log in to the test

Make sure network management tools don'’t delete stored response folder

Communicate with Proctors/Test Administrators

 Are there limits to number of students who should log in simultaneously?

« Do they know the procedure for recovering stored responses?

« Do they have basic information required by the support center if they call in?




Resources

“Test Specificat

Testing with THrd P> e

@ (Updated 82924

@ AAAAAAA 20y

SHe;lp & Support Site
cience Assessments

cognia [ o

Science
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PAPER BASED TESTING

BRAILLE

principal's Verification Form
s Special Instructions Sheet

=)
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¢ y Raportng LARGE PRINT

s Special Instructions Sheet
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HUMAN READER
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iuman Reader Script
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https://bie.onlinehelp.cognia.org/

Help & Support Site
Science Assessments

Date

Important Dates

Accnmmodatmns

Resources will be posted throughout the year

* Key dates

* Manuals

* Accommodations

* Training videos :

e Practice tests ’ :
A

TING
PAPER BASED TESTID

BRAILLE

B

LARGE PRINT

jons Sheet
x's Special Instroctions

HUMAN READER -~

® Access to CBT practice test and answer documents aTedic 7
e Downloadable PDFs of the PBT practice test p— ®
® Reporting resources A e I

- RQTING
ONLINE BASED TESTI

Human Reader Script

— Tinfvere
—



https://bie.onlinehelp.cognia.org/

BIE Science Help Desk

* Monday—Friday from 9:00 a.m.—6:00 p.m. (ET)

Contact information

e Phone: 800-887-7027
e Email: BIETechSupport@cognia.org
e Chat (accessible from the BIE Science Help & Support site)



mailto:BIETechSupport@cognia.org
mailto:BIETechSupport@cognia.org
https://cognia.service-now.com/com.glideapp.servicecatalog_cat_item_view.do?v=1&sysparm_id=2ee88dafdb416200f6c270f5bf9619cf

Questions?




Thank you!
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